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Sample Overtime Policy for Agricultural Employers – OPTION A 
 
For dairies, or for any employer who is voluntarily implementing overtime immediately to 
all non-exempt employees for time exceeding 40 hours per week. 
 
Overtime 
 
The company aims to run production efficiently and to minimize the need for overtime work. However, 
in this industry, sometimes long hours are necessary to meet production and quality needs.  
 
Employees who are eligible for overtime pay will be paid overtime for any work beyond 40 hours per 
workweek at a rate of 1.5 their regular rate or as otherwise described below, for workers who are 
paid other than at a single hourly wage. Only actual hours worked will count toward overtime. Hours 
worked includes all compensated work: production work, paid travel time, paid training time, paid 
waiting time, paid rest breaks, and administrative work. Time off, even if it is paid time off, will not 
be counted as “time worked” when calculating overtime. For example, an employee who works 40 
hours and take 8 hours of paid sick leave is not eligible for overtime in that workweek. 
 
Employees are expected to keep track of the amount of time they work, and to obtain approval in 
advance before going over the 40-hour threshold. It is each employee’s responsibility to notify a crew 
lead, manager, or other supervisor that the work they are performing will put them into overtime 
before doing the work. An employee who repeatedly works overtime without advance approval will 
still be paid for the overtime, but may be disciplined or even terminated for repeated failure to get 
advance approval.    
 
Working overtime without recording your time (“off the clock”) is strictly prohibited. If you believe 
that a crew lead or manager is instructing you to do so, report that fact to [Human Resources or to 
any owner]. 
 
Overtime eligibility 
 
The terms “exempt” and “non-exempt” describe whether an employee is eligible to receive overtime 
pay. Just because someone is paid a salary does not mean they are exempt. Often, employees who 
are paid a salary are exempt and employees who are paid hourly, on a piece rate, or otherwise, are 
non-exempt. This is not always the case, however.  
If you are uncertain whether you are eligible to earn overtime, direct your question to [Human 
Resources or an owner].  
 
Overtime pay rates 
 
Employees paid a single hourly wage will be paid overtime at a rate of 1.5 times their hourly wage. 
For example, if the hourly wage is $16.00, then overtime will be paid at $24.00 per hour.  
 
Employees paid two or more different hourly wages in a single workweek will be paid overtime at a 
rate based on the weighted average of the different rates. The employee will be paid their hourly 
“straight time” based on the hours worked at each applicable hourly rate. The employee will also 
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receive additional overtime pay of .5 the weighted average rate for all hours, multiplied by actual 
overtime worked.  
 

Step 1: Calculate “straight time.” 
Step 2: Calculate “regular rate”: the weighted average of all hourly wages. The employee’s 
total earnings for the week at all rates of pay are combined and then divided by the number 
of total hours worked for that workweek.  
Step 3: Calculate “overtime rate”: divide the regular rate in half (or multiply by .5 to get the 
same mathematical result)  
Step 4: Calculate additional overtime pay: multiply overtime rate by the amount of actual 
overtime worked 
 
Example: An employee who works 5 hours at $20.00 per hour and 40 hours at $30.00 per 
hour earns $1300.00 “straight time” earnings for 45 hours of work, which is a rate of $28.89 
per hour for each hour worked. The overtime rate is .5 times $28.89, or $14.45 per hour. 
Since the employee worked 5 hours of overtime, and was already paid the “straight time” for 
that work, the employee receives an additional overtime payment of $72.25, which is 5 times 
the overtime rate of $14.45. 

 
Employees paid on a piece rate basis will be paid overtime by being paid an additional .5 times their 
“regular rate” in addition to their standard piece rate earnings. The “regular rate” is calculated by 
dividing total weekly earnings for all work by the total number of hours worked that week. For 
example, if an employee worked 50 hours and earned $1000.00 in piece rate wages and wages for 
paid rest breaks and other paid time, their “regular rate” is $20.00 per hour ($1000 divided by 50 
hours). The employee would be paid the $1000.00, and an additional $100.00, which is $10.00 (.5 
times the $20.00 “regular rate”) multiplied by the 10 hours of overtime work.  


